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ADMISSION POLICY

1. Introduction
Purpose of the Admission Policy

To establish clear, fair, and transparent guidelines for selecting students into a program or institution. It ensures
that the process is consistent, aligned with the institution's values and goals, and provides equal opportunities for all

applicants.

« Objectives (e.g., access to quality education, inclusion, merit, equity)

The primary objectives of an admission policy are to establish a fair, transparent, and consistent process for
selecting students, ensuring the institution attracts a qualified and diverse student body while upholding academic

standards.to creates an equitable and inclusive education system that can provide learning for all.
« Scope and Applicability (UG, PG, PhD, Diploma, Lateral Entry, NRI, etc.)
Scope:

Admission policies dictate the process and criteria for enrolling students in educational institutions. These policies
cover aspects like eligibility criteria, reservation policies, and the application process. They ensure fair and

transparent admissions, often adhering to state government regulations and guidelines.
Applicability:

Policies vary based on the type of program (e.g., undergraduate, postgraduate, professional courses) and the

institution.

2. Admission Governance

Admissions governance refers to the policies, procedures, and oversight mechanisms that institutions use to

manage and regulate the process of admitting students. Institutions develop and maintain clear policies and




procedures for admissions, covering areas like application deadlines, required documentation, and selection

criteria. These policies should be publicly available and easily accessible to applicants.
« Eligibility and Selection:

Admissions governance defines the criteria for eligibility for various programs and outlines the selection

process. This includes academic requirements, authorized test scores
.Data Management and Reporting:

Admissions governance involves managing applicant data effectively and generating reports, identify areas for

improvement, and demonstrate the effectiveness of the admissions process.

e Admission Management System
o DSATM use specialized software, like LeadSquared, to manage applications, track progress, and

communicate with applicants.

o Admission Committee: Structure and Responsibilities

An admissions Committee is a group responsible for overseeing and managing the student admission process for
an educational institution. It includes a chairperson, a secretary, Principal, Director, Admission officer, and
supporting staff. and various members who evaluate applications, conduct interviews, and make decisions on

admissions.
« Roles of Admission Officer, Faculty Coordinators, Counselors
Roles of Admission Officer

An admission officer's roles mainly evolve managing the admissions process. This includes evaluating applications,
guiding prospective students through the enrolment process. They also play a key role in recruitment, providing
information about the institution, and ensuring adherence to admission policies. Maintaining accurate records and

databases of applicant information.
Roles of Faculty Co-Ordinators

Faculty coordinators play a vital role in educational institutions by bridging communication and organization

between faculty, students, and administration. They ensure smooth academic operations, support faculty

development, and facilitate student success. Key responsibilities include curriculum coordination, faculty training,

student support, and administrative tasks.
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Roles of Counsellors:

Counsellors play a vital role in supporting students' academic, social, emotional, and career development. They act

as advocates, mentors, and confidants, fostering a positive and supportive school environment. Their work

encompasses various areas, including academic advising, mental health support, and conflict resolution.
« Policy Review and Amendment Mechanism

Policy review is most effective when it's done regularly and proactively. Regularly reviewing policies and procedures
keeps organization up to date with the latest regulations and technology, as well as consistent with the industry's
best practices. An amendment mechanism in an educational institution involves a process for modifying the
institution's governing documents, such as its bylaws, constitution, or charter. This mechanism ensures that the

institution can adapt to changing circumstances, address evolving needs, and maintain its effectiveness over time.
3. Program-Wise Admission Categories

« Undergraduate Programs (e.g., B.E./B.Tech)

1. COMPUTER SCIENCE AND ENGINEERING (ARTIFICIAL INTELLIGENCE AND MACHINE
LEARNING)
COMPUTER SCIENCE ENGINEERING
COMPUTER SCIENCE ENGINEERING - DATA SCIENCE
COMPUTER SCIENCE ENGINEERING - CYBER SECURITY
COMPUTER SCIENCE ENGINEERING - 0T AND CYBER SECURITY INCLUDING BLOCK
CHAIN TECHNOLOGY
ELECTRONICS AND COMMUNICATION ENGINEERING
INFORMATION SCIENCE ENGINEERING
MECHANICAL ENGINEERING
B.ARCHITECTURE

« Postgraduate Programs (e.g., MBA, MCA)
1. MASTER OF BUSINESS ADMINISTRATION
2. MASTER OF COMPUTER APPLICATION

« Research Programs (PhD)

« Diploma and Certificate Programs
NA

o Lateral Entry Admissions




Lateral entry in admissions allows students to enter a degree program directly the second year, This is an option for

students who have completed a relevant diploma or equivalent qualification.

Lateral entry is commonly offered to students who have completed a diploma in a related field, such as

engineering diploma for B.Tech programs.

A candidate who has passed any diploma examination or equivalent examination and obtained an aggregate
minimum of 45% marks taken together in all the subjects . and has taken Entrance Exam fom KEA will be eligible

for Lateral Entrty Admission.

o Transfer/Migration Cases

Atransfer certificate (TC) is issued by the previous school or college to confirm a student's attendance and

good conduct there, and is required for admission to a new institution.

A migration certificate is issued by the examination board or university and certifies that the student is permitted to

switch to a different board or university for further studies.
« International/NRI/PIO Admissions

International/NRI/PIO admissions have some portion of seats reserved under the NRI quota.

¢ NRI (Non-Resident of India): Indian citizens who have studied and passed qualifying exams from foreign

countries or have parents who are ordinarily residing abroad as NRIs.

o SAARC Nationals: Students from Nepal, Bhutan, Bangladesh, Sri Lanka, Maldives, and Afghanistan.

4. Eligibility Criteria
« Academic Qualifications and Minimum Requirements

B.E. - To be eligible for a Bachelor of Engineering (B.E.) candidates must generally have passed the 2nd PUC /
12th Standard examination with English as a compulsory language and secured a minimum of 45% aggregate
marks in Physics and Mathematics, along with one of Chemistry, Bio-Technology, Biology, Electronics, or
Computer Science. For Karnataka SC, ST, and OBC candidates, the minimum aggregate percentage is relaxed to
40%.

B.Architecture — Candidates must have passed 10+2 with Physics, Chemistry, and Mathematics as compulsory

subjects, achieving a minimum aggregate of 50% marks, or have completed a 10+3 Diploma in any stream with

Mathematics as a compulsory subject and a minimum of 50% aggregate marks.




MBA- Candidates must have passed a recognized Bachelor's Degree of a minimum of three years duration or
equivalent with an aggregate of 50% marks in all subjects (including languages) for general categories, and 45%

marks for SC, ST, and Category-I candidates of Karnataka.

MCA. - A candidate who has passed any recognized BCA / Bachelor Degree in Computer Science Engineering or
equivalent Degree Or Passed B.Sc. / B.Com / B.A, preferably with Mathematics at 10 + 2 level or at Graduation
level [ For the students having no Mathematics background bridge courses will have to be studied and passed as

notified by the University] and obtained an aggregate minimum of 50% marks taken together in all the subjects in all

the years ofthe Degree Examination is eligible for admission to MCA courses. 45% of marks in Q. E. in case of SC,

ST and Category-I of Karnataka candidate
o Age Limit (if applicable)

No minimum age limit for pursuing a Bachelor of Engineering (B.E.) or Bachelor of Technology (B.Tech.) degree.

Some entrance exams have an upper age limit of 23-25 years,
Entrance Examination Requirements (CET, COMED-K, PGCET, GATE, MAT, etc.)

The admission process at DSATM is conducted through common tests that are conducted by state agencies and
national agencies like CET and COMMED-K. It commences in the month of March every year and concludes on
31st July of the same year. The lateral entry (Diploma Quota) through CET is for 3rd semester and commences in

the month of July/August.
Equivalency for Foreign Qualifications
Equivalance certificate from AlU is required for Foreign Universities.

« Additional Criteria (e.g., minimum marks in PCM, English proficiency, etc.)




5. Admission Process

« Admission Calendar and Important Dates

Events Tentative dates
Last date of Admission 11t September 2025

Commencement of classes Sep 2025

Last date of Working day

Exam start date
Exam End Date

o Application Procedure (Online/Offline)

DSATM offer both online and offline application methods for admissions to various programs. For online
applications, they should visit the official website and navigate to the admissions section. For offline applications,
you can obtain the application form from the admission office or download it from the website, fill it out, and submit

it with necessary documents.

e Document Submission Guidelines

To submit documents for admission to Dayananda Sagar Academy of Technology and Management
(DSATM), candidates need to submit original and photocopies of their 10th and 12th mark sheets, Transfer
Certificate, Migration Certificate (if applicable), and a passport-size photo with name and branch written on the
back. Additionally, a photocopy of the parent's PAN card and three sets of photocopies of all mentioned documents
are required. All original documents should be scanned in color (JPG format within 1MB) and saved on a mobile

device or pen drive for uploading in ERP

e Verification and Scrutiny of Applications

e Counseling and Seat Allotment Procedure

The counseling and seat allotment procedure at Dayananda Sagar Academy of Technology and Management
(DSATM) involves qualifying for entrance exams, participating in centralized counseling, and completing the
admission process at the college. Students must meet the eligibility criteria for their chosen course and secure a

seat through either the Karnataka Examinations Authority (KEA) or COMEDK, depending on the program.

Here's a breakdown of the process:

1. Eligibility and Entrance Exams:

UG Programs (B.E/B.Tech):




Students typically need to qualify in either the Karnataka Common Entrance Test (KCET) conducted by

the state government or COMEDK UGET, a consortium of private engineering colleges in Karnataka.
« PG Programs (MBA/MCA):

Students need to qualify in the Karnataka Post Graduate Common Entrance Test (PGCET).
« Direct Admission:

A percentage of seats are reserved for direct admission (Management Quota) based on merit in the qualifying
examination (usually 10+2).

2. Counseling Process:
« KEA Counseling:

For students who qualify through KCET and PGCET, the KEA conducts centralized online counseling.
« COMEDK Counseling:

For students who qualify through COMEDK UGET, the counseling is conducted by COMEDK.
« DSATM Counseling:

Some programs may have a separate counseling process, like DSAT (Dayananda Sagar Admission Test) for
engineering courses.
3. Seat Allotment:

o Merit-based:

Seats are allotted based on the candidate's rank in the entrance exam and the choices they make during the

counseling process.
« Management Quota:

For management quota seats, the admission is based on merit in the qualifying exam and may have a separate

application process.

e Admission Confirmation and Enrollment

o Obtain Allotment Letter:

After seat allotment, students need to obtain the allotment order/letter from the respective counseling
authority (KEA or COMEDK).

« Application Form:
Fill out the DSATM application form, either online or offline, as per the college's instructions.

o Document Submission:




Submit the required documents, including the allotment letter, mark sheets, and other necessary

certificates.
« Payment of Fees and Fee Receipt

« Fee Payment:
Pay the required fees through the specified mode (DD, online transfer, etc.).
« Final Admission:

After completing all the steps, confirm your admission with the college authorities.

Key Points:

. The admission process at DSATM involves both centralized counseling and direct admission through

management quota.
Qualifying for the relevant entrance exam is crucial for most programs.
Students should carefully follow the instructions provided by the counseling authorities and the college.

The admission process can vary slightly depending on the program and the quota.

6. Reservation Policy

« As per Government of Karnataka/AICTE norms

Govt. Of Karnataka provides reservations for Scheduled Castes (SC), Scheduled Tribes (ST), and Other Backward

Classes (OBC), including internal reservations within the SC category. The policy also includes reservations for

Economically Weaker Sections (EWS) and for the Hyderabad-Karnataka region
« SC/ST/OBC/Category 1/2A/2B/3A/3B/Minority Community

« SC (Scheduled Castes):

These are groups historically considered as "untouchables" and are recognized by the Indian Constitution as

requiring special provisions for their advancement.
« ST (Scheduled Tribes):

These are indigenous communities with distinct cultural identities and geographical locations, often facing socio-

economic challenges.

« OBC (Other Backward Classes):




This category includes various communities that are deemed socially and educationally backward, but not as

marginalized as SCs and STs.
« Category 1, 2A, 2B, 3A, 3B:

These are subdivisions within the OBC category in Karnataka, each with specific reservation percentages.
e Minority Community:

This includes religious minorities like Muslims, Christians, Sikhs, Buddhists, Jains, and Zoroastrians (Parsis),
who may also be eligible for reservations under certain conditions.

o PwD (Persons with Disability)

"PwD" stands for Persons with Disabilities. It is a term used to refer to individuals who have physical, mental,
intellectual, or sensory impairments that may hinder their full participation in society. The term is often used in the
context of societal, legal, and administrative measures aimed at ensuring equal opportunities and protections for

this group
« Women Students

The Karnataka government provides various schemes and benefits for women students, including free education at
the secondary and higher education levels, scholarships, and hostels for girl students. Additionally, the government
implements programs focused on women's empowerment, such as skill development training, financial assistance,

and support for women entrepreneurs.

« Special Quota (Management, NRI, Sports, Cultural Excellence)

Special quotas like Management, NRI, Sports, and Cultural Excellence are reserved seats in educational
institutions, offering alternative admission pathways for specific categories of students. These quotas provide

opportunities beyond the general merit-based admissions.

7. Fee Structure and Payment
« Approved Fee Structure (Govt./Management Quota)
Fee Structure for Govt. Quota Students will be as per the consensual agreement .

For Management Fee Structure to visit the website under Fee structure.

e Installment Facility and Deadlines




« Concessions/Scholarships Available at Admission

DSATM offers various scholarships and concessions, primarily based on merit and category, to students pursuing

different programs. These include institution-specific scholarships, government-sponsored scholarships.
« Refund Policy (as per AICTE/UGC norms)

DSATM generally adhere to AICTE and UGC guidelines for fee refunds, which typically involve a full refund minus a
processing fee (around Rs. 1000) if a student withdraws before the course start date. If a student withdraws after

the start date, the refund amount depends on whether the seat is filled.
« Penalty for Late Payment

Late payment penalties vary depending on the type of fee and the specific rules of the institution. Failure to pay by
the due date may result in a late penalty fee or other consequences. Students should consult the specific guidelines

for their fee type (e.g., tuition, hostel, exam fees) to understand the applicable penalties.

8. Code of Conduct at Admission

« Declaration of Authenticity of Documents

To declare the authenticity of documents, the university's examination section and registrar's office are the point of
contact. Transcripts are considered official when they bear the college or university's seal and logo, and are issued

from the University. Here's a more detailed breakdown:

1. Transcripts:

Transcripts from DSATM are considered official when they originate from the registrar's office.

They should bear the college or university's official seal and logo.
All relevant dates, completion statuses, and major/minor details should be included.

For immigration or evaluation purposes (like WES), transcripts are usually sealed and stamped by the issuing

institution.

2. Document Verification Generally:
DSATM has to verify the authenticity of documents for various purposes like admissions, evaluations, and other

processes.




« Document verification ensures accuracy, genuineness, and suitability for their intended use.

o This process may involve checking the validity of IDs, academic records, and other relevant documents.

« Anti-Ragging Affidavit (Student and Parent)

At Dayananda Sagar Academy of Technology & Management, Students and parents/guardians need to fill and

submit anti-ragging affidavits along with the application form.

« Undertaking for Academic Integrity and Institutional Rules

An "Undertaking for Academic Integrity and Institutional Rules" at Dayananda Sagar institutions likely refers to a
commitment students make to uphold academic honesty and adhere to the rules and regulations of the
institution. This undertaking usually involves promising to avoid plagiarism, cheating, and other forms of academic
dishonesty, and to maintain respectful and responsible behavior within the academic environment. It's a standard

practice in many educational institutions to ensure a fair and ethical learning environment.
Key Elements of the Undertaking:
« Academic Integrity:
Students pledge not to engage in any form of academic dishonesty, including:
o Plagiarism: Presenting someone else's work as their own.
o Cheating: Using unauthorized materials or methods during assessments.
« Fabrication: Creating false data or information.

« Collusion: Working with others on assignments when collaboration is not permitted.

Institutional Rules:

Students commit to following all the rules and regulations of the institution, which may include:
 Attendance policies.
o Code of Conduct.
« Regulations regarding use of facilities and resources.

« Ethical guidelines for research and academic work.

Respect and Responsibility:

Students agree to treat faculty, staff, and fellow students with respect, and to be responsible for their own actions

and academic progress.
Why is this Undertaking Important?




Fairness: Ensures that all students are evaluated on their own merit and effort.
Ethical Learning Environment: Promotes a culture of honesty, integrity, and mutual respect.

Quality of Education: Upholding academic standards ensures the value and credibility of the education

received.

Consequences of Violation: Violations of the undertaking can lead to disciplinary actions, including failing
grades, suspension, or even expulsion.
In essence, the undertaking is a commitment by students to be honest, responsible, and respectful members of the

academic community at Dayananda Sagar institutions.

9. Admission Cancellation and Withdrawal

« Conditions for Cancellation (e.g., non-payment, failure in qualifying exam)

DSATM policies regarding admission cancellation and withdrawal vary. Generally,
application fees are non-refundable. Once admitted, admission and other fees are typically
not refunded after the notified last date. There may be partial refunds if withdrawal occurs
before or shortly after the commencement of classes, but these are subject to specific

conditions and the college's discretion.
Specifics on Cancellation and Withdrawal:

o Application Fees: Application fees are generally non-refundable.

o Admission Fees: Once admitted, admission and other fees are usually not

refunded after the specified deadline.

« Procedure for Withdrawal
« Refund Rules and Timeline (as per AICTE/UGC Guidelines)

DSATM like all institutions following AICTE/UGC guidelines, has a specific fee refund policy for students who
cancel their admission. Generally, a full refund (minus a processing fee of Rs. 1000) is provided if the cancellation

occurs before the start of the academic session and the seat is subsequently filled by another student. If

cancellation happens after the start of the session, a pro-rata refund (based on the number of months attended)

may be applicable if the seat is filled.




Here's a more detailed breakdown:

Before the start of the academic session:

If a student cancels their admission before the academic session begins and the institution can fill the vacant
seat with another student, they are entitled to a full refund of the fees, with a deduction of Rs. 1000 for

processing charges.
After the start of the academic session:

If a student cancels after the session has begun, the refund amount will be calculated on a pro-rata basis. For
example, if the cancellation occurs within the first month of the session and the seat is filled, the refund will be

calculated as the total fee divided by the number of months in the course, or Rs. 1000, whichever is higher.
Seat not being filled:

If the institution is unable to fill the vacant seat, even after the student's cancellation, no refund (other than
security deposits) may be provided.
Re-admission Rules (if any)

10. Grievance Redressal Mechanism

DSATM has a Grievance Redressal Mechanism in place to address complaints and concerns from students and
other stakeholders. The institution has a dedicated Grievance Redressal Committee and a Grievance Redressal

Cell that operate according to the institution's rules and regulations.

« Admission-Related Complaints Handling

DSATM has a well-defined process for handling admission-related complaints. Students can report grievances
through the "EduGrievance" portal, which is part of the institution's overall grievance redressal mechanism. This

system ensures timely communication and resolution of issues related to admissions.

« Role of Admission Grievance Redressal Cell

The Grievance Redressal Cell (GRC) at Dayananda Sagar Academy of Technology and Management (DSATM)
plays a crucial role in ensuring a fair and transparent admission process. It provides a platform for students,
parents, and other stakeholders to voice concerns and seek resolutions related to admissions, academic matters,

and other administrative issues. The GRC aims to address grievances promptly and effectively, upholding the

dignity of the institution and fostering a positive learning environment.

Key Functions of the Admission Grievance Redressal Cell:

Receiving and Registering Complaints:




The GRC accepts complaints related to the admission process, including issues with application procedures,

fee structures, seat allocation, and document verification.
Investigation and Resolution:

The cell investigates complaints thoroughly, ensuring a fair and impartial process. It may involve gathering

information from relevant departments and individuals before arriving at a decision.
Maintaining Transparency and Confidentiality:

The GRC operates with transparency, ensuring that all stakeholders are informed about the progress of their

complaints. At the same time, confidentiality is maintained to protect the privacy of individuals involved.
Providing Support and Guidance:

The GRC offers guidance and support to students and parents throughout the grievance redressal

process. This may include counseling and assistance in navigating the institution's procedures.
Promoting a Conducive Learning Environment:

By addressing grievances effectively, the GRC contributes to a positive and harmonious atmosphere within the

institution, fostering a conducive learning environment for all.
Facilitating Communication:

The GRC acts as a communication bridge between students, parents, and relevant departments within the

institution. It ensures that concerns are addressed promptly and effectively.

Ensuring Compliance with Regulations:

The GRC operates in accordance with the guidelines provided by the University Grants Commission (UGC)

and other relevant regulatory bodies.

How to Approach the Grievance Redressal Cell:

Identify the Grievance: Clearly define the issue or concern related to the admission process.
Gather Supporting Documents: Collect any relevant documents or evidence that can support the complaint.

Submit the Complaint: Submit the complaint through the designated online portal or by contacting the GRC
directly.

Follow Up: Regularly follow up with the GRC to track the progress of the complaint.
By utilizing the Grievance Redressal Cell effectively, students and parents can ensure that their concerns are

addressed and that the admission process is fair and transparent.

e Escalation Matrix and Timelines




11. Transparency and Monitoring

Merit List Publication

For Undergraduate (B.E./B.Arch) programs: Merit is based on the scores obtained in the Common Entrance Test
(CET) conducted by the Karnataka Government and the Consortium of Medical, Engineering and Dental Colleges
of Karnataka (COMEDK) UGET. For B.Arch programs, a valid NATA score is also mandatory.

For Postgraduate (MBA/MCA) programs: Merit is determined by scores in exams like Karnataka PGCET, KMAT, or

other recognized entrance examinations.

Important points regarding merit lists and admissions:

DSATM admits students with meritorious ranking in the relevant entrance exams.

Admission through the government quota depends on the scores obtained in these entrance exams and

subsequent counseling conducted by the Karnataka Examinations Authority (KEA).

For admission through the management quota, for BE courses, admission depends on the applicant's academic
merit. For MBA/MCA programs, it depends on the PGCET/KMAT score and merit criteria.

To check the merit lists and stay updated on admission related information:
Visit the official DSATM website: dsatm.edu.in. The Admissions page on the website provides detailed information

about the admission process, eligibility criteria, and important dates.

Check the websites of the relevant entrance exam authorities (e.g., KEA for KCET/PGCET, COMEDK for COMEDK

UGET) as they publish merit lists and counseling schedules.

Contact the Admissions Office at DSATM for specific information regarding merit list publication dates and

procedures:
Email: admission@dsatm.edu.in

Phone: +91 80 49251548 / +91 80 49251549 / 080-28432777 / 080-28432999

« Admission Audit and Compliance

o Merit-based Admission:

For programs like B.E, DSATM considers students based on their performance in entrance exams like KCET

(Karnataka Common Entrance Test) and COMEDK UGET (Consortium of Medical, Engineering and Dental

Colleges of Karnataka Undergraduate Entrance Test).



https://dsatm.edu.in/

« Management Quota:

DSATM also reserves a percentage of seats under the management quota, where admission is based on 10+2

marks or performance in other approved entrance exams.
« Eligibility Criteria:

Each program has specific eligibility requirements, including minimum marks in qualifying exams and subject

combinations.
« Compliance:

DSATM adheres to the university's academic regulations, including those related to examinations, grading, and

academic audits.
« NBA Compliance Audit:
DSATM also conducts NBA compliance audits to ensure the quality and standards of its academic programs.
« Post-Admission Procedures:

Once admitted, students need to complete post-admission procedures, including document submission, fee

payments, and other formalities.

« Entrance Exams:
For MBA admissions, DSATM accepts scores from PGCET (Post Graduate Common Entrance Test) and other
approved entrance exams like KMAT.

Key Points:

DSATM emphasizes adherence to university policies and regulations throughout the admission process.
Compliance with NBA standards is a key aspect of maintaining the quality of academic programs.

The admission process is designed to be transparent and fair, with options for both merit-based and management

quota admissions.

« Reporting to Regulatory Bodies (AICTE, DTE, University, etc.)

All India Council for Technical Education (AICTE): As a technical institution, DSATM needs to ensure compliance

with AICTE's regulations and guidelines. This includes submitting regular reports, obtaining approvals for courses

and faculty appointments, and maintaining the required infrastructure as per AICTE norms. DSATM has received

approval from AICTE for its various programs.

Visvesvaraya Technological University (VTU):

As an affiliated institution, DSATM is governed by VTU's academic regulations and curriculum. This includes
following VTU's examination procedures, academic calendars, and other university-specific guidelines.
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Directorate of Technical Education (DTE), Karnataka: The DTE plays a role in overseeing technical education in the
state. DSATM likely interacts with the DTE for various compliance and administrative matters related to its

functioning within the state's educational framework.

National Board of Accreditation (NBA): DSATM's courses have been accredited by the NBA, indicating that its

programs meet specific quality standards.

National Assessment and Accreditation Council (NAAC):

DSATM has received accreditation from NAAC, further demonstrating its commitment to quality education.

University Grants Commission (UGC): While DSATM is affiliated with VTU, the UGC also plays a role in regulating
higher education institutions in India. UGC's role involves providing grants and ensuring adherence to academic

standards.

In summary, DSATM reports to a range of regulatory bodies, including AICTE, VTU, and DTE, ensuring compliance
with their respective regulations, obtaining necessary approvals, and maintaining quality standards in its technical

education programs.

« Digital Records and MIS Integration

« Digital Library:
DSATM's digital library provides access to e-journals, e-books, educational videos, and other online

resources, enhancing the learning experience for students and faculty.

« IT Infrastructure:
The academy utilizes a robust IT infrastructure, including desktops, servers, and a high-speed internet

connection (100Mbps) to support its digital systems.

« Student Information Management:

DSATM likely uses an MIS system to manage student data, academic records, and other relevant information,

ensuring efficient record-keeping and accessibility.

« E-Governance:
The integration of digital records and MIS contributes to e-governance within the institution, streamlining
administrative processes and improving communication.

Benefits of Digital Integration:

o Improved Efficiency:

Digital systems automate tasks, reducing manual effort and improving the speed and accuracy of

processes.
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o Enhanced Accessibility:

Students and faculty can access information and resources remotely, fostering greater flexibility and

convenience.
o Better Data Management:
MIS systems allow for organized storage and retrieval of data, facilitating analysis and decision-making.
e Modernized Operations:

The adoption of digital technologies reflects a commitment to modernizing the institution's operations and
keeping pace with technological advancements.

Examples of Digital Initiatives:
 Online Learning Platforms:

DSATM may utilize online platforms for course delivery, assignments, and assessments, supplementing

traditional classroom teaching.
o E-Learning Resources:

The academy provides access to online learning materials, including e-books, videos, and interactive

simulations, to support student learning.

« Online Feedback and Evaluation:
Digital systems can facilitate online feedback mechanisms, allowing for timely and constructive feedback on
student performance.

In conclusion, Dayananda Sagar Academy of Technology & Management (DSATM) is actively integrating digital

records and MIS to enhance its operations and provide a more efficient and effective learning environment.

12. Special Provisions
« Admission under Sports/Cultural/NCC/NSS Quota

Admission to Dayananda Sagar Academy of Technology & Management (DSATM) under Sports/Cultural/NCC/NSS
Quota is possible, but it's primarily through the standard CET and COMEDK entrance exams. Candidates with

relevant certificates in these categories may have an advantage during the admission process, but these quotas

are not separate admission channels.




Here's a breakdown:

o Main Admission Channels:

DSATM admissions are primarily through the Karnataka Common Entrance Test (KCET) conducted by the
Karnataka government and the Consortium of Medical, Engineering and Dental Colleges of Karnataka
(COMEDK)

« Special Quotas:

Candidates with relevant certificates in Sports, NCC, NSS, or cultural activities can upload these documents

during the admission process.

No Separate Quota:

While these certificates are considered, there isn't a separate quota system for these categories. They are used

to assess a candidate's profile alongside their performance in the entrance exams.
Minimum Eligibility:

The minimum requirement for admission is passing the PUC/CBSE/ICSE/10+2 or equivalent examination with

Physics and Mathematics as compulsory subjects, and securing a minimum of 45% marks.

Contact for Details:
For specific details about the admission process and the weightage given to special quotas, it's best to contact
the DSATM admissions office directly.

« Alumni Child Preference (if applicable)

« Admission for Transgender or Gender-Neutral Candidates
NA

« Admission for Economically Weaker Section (EWS)

EWS Eligibility and Application:
« Eligibility:

To be eligible for the EWS quota, a candidate must not belong to SC, ST, or OBC categories and must have a

family income below a specified limit (%8,00,000/- annually) and not own more than 5 acres of agricultural

land.
« Documentation:
Candidates need to obtain and submit an EWS certificate from the relevant authorities.

o Application Process:




Students can apply online through the university's official website or offline by visiting the admission section at
DSATM.

« Admission Criteria:

Admission under the EWS quota is based on the student's performance in the qualifying examination and their

EWS certificate, along with other relevant criteria.

« Scholarship:
DSATM also provides scholarships to students from economically weaker sections to help with tuition fees and
other expenses.

Key Points:

The EWS reservation policy is implemented without affecting existing reservation percentages for other

categories.

DSATM follows the guidelines of the All India Council for Technical Education (AICTE) for admissions and

infrastructure.

« For specific details regarding the application process and required documents, it's recommended to visit the official

DSATM website or contact the admissions office.

13. Orientation and Onboarding

« Welcome Program/Orientation Schedule

« Introduction to the College and Departments:

This could include presentations from the Dean, Heads of Departments, and faculty members, providing an

overview of the institution, its vision, mission, and goals, as well as information about specific departments.
e Academic Overview:

Sessions covering the curriculum, scheme and syllabus, program educational objectives, and assessment

methods.
o Student Interaction:

Opportunities to interact with seniors, faculty members, and other new students, fostering a sense of community

and belonging.

o Campus Tour:

A guided tour of the campus to familiarize students with key facilities and locations.




o Code of Conduct and Expectations:
Information about the college's code of conduct, academic expectations, and important rules and regulations.
« Skill Development Sessions:

Workshops or presentations focused on essential skills like time management, study techniques, and other areas

relevant to academic success.

o Resource Person Interactions:
Sessions with resource persons, potentially including faculty members, counselors, or alumni, who can offer
guidance and support.

To find the most up-to-date information:

o Check the Dayananda Sagar Institutions website:

Look for a "News & Events" or "Orientation Program” section on the official website.
« Contact the college directly:

Reach out to the admissions office or the relevant department for specific details about the orientation program.

o Attend the program:
If you are a new student, make sure to attend the scheduled orientation program, as it is an important

opportunity to get acquainted with the college and its resources.

« Academic Calendar Dissemination

The dissemination of the academic calendar at DSATM is primarily done through the respective schools or
units. The detailed calendar, outlining events and activities, is notified by the concerned schools or
departments. This information is then circulated among faculty and displayed on notice boards. Additionally, the

calendars are often available on the university or college websites.
Here's a more detailed breakdown:

« By Concerned Schools/Units:

The specific schools or departments within Dayananda Sagar Academy of Technology and Management

(DSATM) are responsible for creating and disseminating their respective academic calendars.

« Circulation and Display:

The notified calendar is circulated among faculty members and displayed on notice boards within the

institutions.




o Website Availability:

The academic calendars, including semester-wise details, are also available in the dedicated section for academic

calendars.
« Specific Examples:
o DSATM's website also hosts academic calendars, such as the one for the VII Semester BE programs.
Key Information:

The academic calendar includes important dates like the start and end dates of semesters, examination

schedules, holidays, and other relevant academic events.
Emphasis on Adherence:

The institutions emphasize that all stakeholders, including chairpersons, principals, and deans, are requested to

adhere to the schedule of academic events mentioned in the calendar.

Event-Specific Calendars:
Some departments, like the Center for Executive Education at DSU, may have separate calendars for specific

programs like the PGDM.
« Student Induction Program (as per AICTE norms)

The Student Induction Program at Dayananda Sagar Academy of Technology and Management (DSATM), as per
AICTE norms, is a 3-week program designed to help new undergraduate students transition into the college
environment. It focuses on creating a welcoming atmosphere, fostering a sense of community, and preparing
students for their academic journey. The program includes various activities aimed at building physical and mental

well-being, promoting teamwork, and raising awareness about social and environmental issues.
Here's a more detailed look at the program:
Objectives:

« Comfort and Acclimatization:

The program aims to make students feel comfortable and at ease in their new surroundings.

« Team Spirit and Bonding:

Activities like sports, yoga, and group exercises encourage teamwork, bonding, and physical/mental well-being.

« Awareness and Sensitivity:

The program introduces students to the values of sensitivity, awareness, and understanding of the self, society,

and nature.




« Healthy Routine:
It helps students establish a healthy daily routine that will support their academic success.

Activities:
« Physical Activities:

Daily early morning and evening physical activities, including team sports and yoga, are conducted.
« Creative and Performing Arts:

Students may participate in activities like painting, music, theater, and dance to foster creativity and self-

expression.
« Literary Activities:
Reading, writing, and discussions help improve communication skills and broaden perspectives.
« Social and Community Engagement:

Activities like visits to local communities, interactions with local NGOs, and volunteering help students understand

social issues and develop a sense of social responsibility.
« Creative Arts:
Workshops and activities related to creative arts, like music, dance, and drama, may be included.

« Lectures and Presentations:

Sessions by senior faculty and alumni can provide insights into academic life, career paths, and industry trends.

» Mentoring:

Mentoring sessions with faculty members can offer guidance and support to students as they navigate their
academic journey.

AICTE Guidelines:

The program adheres to AICTE guidelines, which emphasize a holistic approach to student development, including
physical, mental, and social well-being. The goal is to create a positive and supportive environment for students as

they begin their engineering education

14. Policy Review and Amendments
« Frequency of Policy Review

The Dayananda Sagar Academy of Technology and Management (DSATM) does not explicitly state a specific

frequency for policy reviews in its publicly available information. However, as an autonomous institute affiliated with




Visvesvaraya Technological University (VTU) and approved by the All India Council for Technical Education

(AICTE), adheres to standard practices for policy review, which often involve annual or biennial evaluations.
Here's a more detailed explanation:
o General Practice:

Educational institutions,with affiliations and accreditations, typically review their policies on an annual or biennial

basis.
o External Factors:

Policy reviews are also influenced by external factors such as changes in regulations from AICTE or VTU, or
significant developments within the institution itself, such as new programs or changes in student

demographics.
« [nternal Review:

DSATM likely has an internal process for policy review, which may involve committees or designated individuals

responsible for evaluating the effectiveness of existing policies and recommending updates or revisions.
o Focus Areas:

Policy reviews likely cover various aspects of the institution, including academic policies, administrative

procedures, student affairs, and safety protocols.

Public Availability:
While the specific frequency may not be publicly stated, the outcomes of policy reviews are often reflected in

updated documents or new guidelines that are made available to the relevant stakeholders.

To get more specific information about the frequency and process of policy reviews at DSATM, it's recommended

to:

1. Check the DSATM website:

Look for sections related to policies, governance, or institutional documents.
2. Contact the relevant departments:

Reach out to the administration or academic departments directly to inquire about their policy review

processes.

3. Consult with academic advisors:

If you are a student or faculty member, your academic advisor may be able to provide more information.

« Approval Process for Changes




The approval process for changes at Dayananda Sagar Academy of Technology and Management (DSATM)
generally involves multiple stages, starting with the department or board proposing the change, followed by review
by the Academic Council, and finally approval by the Board of Management and Board of Governors. This process

ensures that changes are carefully considered and aligned with the institution's vision and mission.
Here's a more detailed breakdown:
1. Proposal:

Changes are typically initiated at the departmental level, with the Board of Studies discussing and

recommending changes to syllabi, for example.

2. Academic Council Review:

The Academic Council reviews the proposals from the Board of Studies and makes recommendations.
3. Management Approval:

The recommendations from the Academic Council are then forwarded to the Board of Management and the

Board of Governors for final approval.
4. AICTE Approval:

For technical institutions like DSATM, approval from the All India Council for Technical Education (AICTE) is
also required for certain changes, such as the introduction of new courses or programs. AICTE approval is

contingent on the institution's adherence to AICTE regulations and the fulfillment of specific conditions.
5. University Affiliation:

As DSATM is affiliated with Visvesvaraya Technological University (VTU), the university's approval or

affiliation may also be necessary for some changes.
6. NBA Accreditation:

DSATM also needs to maintain its NBA (National Board of Accreditation) accreditation for its programs, which

requires periodic review and assessment.

7. General Conditions:
All institutions must comply with general conditions set by AICTE, which may include fulfilling requirements
related to infrastructure, faculty, and other aspects of the institution.

Key Bodies Involved:

Board of Studies: Discusses and recommends changes to course syllabi.

Academic Council: Reviews proposals and makes recommendations to the management.

Board of Management and Board of Governors: Approve changes based on recommendations from the

Academic Council.




AICTE: Approves changes related to technical education programs.
Visvesvaraya Technological University (VTU): Approves changes related to the affiliation of the institution.

NBA: Accredits specific programs within the institution.

Communication of Revised Policy to Stakeholders

To effectively communicate a revised policy to stakeholders at Dayananda Sagar Academy, the institution should

utilize a multi-pronged approach that includes official channels, orientation programs, and ongoing

communication. This ensures clarity, fosters understanding, and promotes adherence to the updated policy.
Here's a more detailed breakdown:
1. Official Channels:

« Website and Online Portal:

The revised policy should be prominently displayed on the academy's website and any internal online portals

used for communication.
« Email Notifications:

Stakeholders (students, faculty, staff, and potentially parents/guardians) should receive email notifications

about the policy update, including a link to the official document.
« Memorandums/Circulars:
Formal memos or circulars can be issued through the appropriate channels to announce the policy change.

« Physical Notice Boards:
For those who may not regularly access online resources, physical notice boards on campus should also
display the updated policy.

2. Orientation Programs:
o New Student/Faculty Orientation:
The revised policy should be a key component of orientation programs for new students, faculty, and staff.

« Specialized Training Sessions:
For policies related to specific areas (e.g., academic integrity, research ethics), dedicated training sessions can
be organized.

3. Ongoing Communication:
« Regular Updates:

Periodically remind stakeholders about the policy, especially if there are any significant changes or updates.




* Q&A Sessions:

Organize Q&A sessions or webinars where stakeholders can ask questions and clarify any doubts about the
policy.

« Feedback Mechanisms:

Implement feedback mechanisms (e.g., surveys, suggestion boxes) to gauge understanding and identify areas
where further clarification is needed.

4. Clarity and Accessibility:
« Plain Language:
Ensure the policy is written in clear, concise, and easy-to-understand language, avoiding jargon.

o Accessibility:
Make the policy accessible to all stakeholders, including those with disabilities.

5. Compliance Monitoring:

« Regular Audits:

Conduct regular audits or assessments to monitor compliance with the policy.

« Feedback Loops:
Establish feedback loops to identify and address any non-compliance issues.
By employing these strategies, Dayananda Sagar Academy can effectively communicate its revised policies,

ensuring stakeholders are informed, understand the changes, and can comply with the updated guidelines
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